RECOMMENDED PROCEDURE GUIDELINES

FOR BOARDS OF TRUSTEES

The Churches Education Commission (CEC) runs Christian Religious Education programmes in over 600 schools

nationwide. CEC has regular interaction with many School Boards and Principals and has noted that many would appreciate
direction in forming their own policies around religious instruction. The following are recommended guidelines put together
by CEC in the hope they will assist Boards to develop fair and consistent policies and procedures to suit their communities.

Parents and students need to be informed about religious instruction (for example Christian Religious Education or

Bible in Schools) before it occurs. This should include basic facts about the programme, for example the provider, the day
and time this occurs, the content that will be covered, and what the alternative options are for children who will not be
attending. Most of this information is available in CEC's brochure 'What is Christian Religious Education' - see enclosed.
Schools can order these by emailing office@cec.org.nz. This information should be given to parents before the
programme commences.

Consistent with Section 78 of the Education Act 1964 the Churches Education Commission recommends an opt-out system
under the following conditions: full information is given to parents at least 2 weeks before the commencement of the
programme, parents are reminded about their opportunity to opt-out, parents aren’t required to give a reason for opting
out, and parents can choose to opt-out at any time. Parents and children who opt-out of the programme should not be
treated unfairly or required to answer questions about their decision. In the case of Christian Religious Education, an
example of an opt-out form can be requested by contacting office@cec.org.nz.

The school is obliged to provide supervision for children who are not participating in religious instruction. To ensure
students do not feel embarrassed or discriminated against, it is recommended that the school offers students another
valuable option (such as a secular values programme, a technology class, or a research class) so they feel they are going
somewhere to learn. This programme should have clear educational value but not be necessary to core curriculum.

Consistent with Section 78 of the Education Act 1964, the school must be legally “closed” while a religious instruction
programme is taking place. Schools can “close” temporarily during school hours, or they can use the lunchtime slot, where
the school is also legally “closed”.

There are three main options for ensuring parents’ wishes are followed with regard to their child attending a lunchtime
programme or not. Schools should determine which is the best option for their community:

A) Information is sent home to parents, and parents are asked to discuss this with their children. Children are expected to
follow their parents’ wishes and attend/not attend.

B) Opt-out system: information and opt-out forms are sent home, and a list is made of opted-out children.

A staff member comes and checks these children are not present at the start of the lunchtime programme.

C) Opt-in system: information and consent forms are sent home, and opted-in children are either walked to the
programme after lunch-eating time or given a small plain badge/sticker or wristband that allows them entry to the
programme. If none of these options appeal to the community, a roll can be taken at the door.

Although Section 80 of the Education Act 1964 allows school staff to teach religious instruction, the Board should carefully
consider whether allowing this may confuse children or give added credibility or ‘endorsement’ to what is being taught.
Volunteer religious instructors must be police vetted and should come with a recommendation from a known religious
organisation or ecumenical body such as the Churches Education Commission.

Boards of Trustees must remain neutral in their decision making, and give equal opportunity to the religious groups
amongst their school community. Beyond establishing the safety and trustworthiness of the proposed programme, the
Board should consider allowing any religious group representation during time allocated for religious instruction.
Parents should be informed about all of the available options.



